
 
 
  

 
MEETING DATE TIME LOCATION 

 
 

Park Commission 
 
 

 

Monday, May 8, 2017 
 

5:00 p.m. 
 

Grand Chute Town Hall 
1900 Grand Chute Blvd 
Board Room 

 
 

A. CALL TO ORDER/ROLL CALL  
 

B. PLEDGE OF ALLEGIANCE  
 

C. APPROVAL OF AGENDA/ORDER OF THE DAY  
 

D. OATH OF MEMBERS 
 

E. PUBLIC INPUT 
 
Members of the public are welcome to address the Commission. Individuals wishing to speak on an item (whether on the agenda or not) must sign in prior to the start of the meeting and 
may speak during the Public Input segment of the meeting. This segment is placed early in the agenda so that the public may make their comments prior to any discussion or action by the 
Commission or Town Board. Individual comments are limited to no more than three minutes each. The Public Input section is limited to a total of 15 minutes. The Commission/Town Board 
may suspend this rule if deemed necessary. Once the public input segment ends there will be no additional discussion from the audience. Note regarding non-agendized Town related 
matters: Pursuant to WI Statutes 19.83(2) and 19.84(2), the public may present matters; however, they cannot be discussed or acted upon until specific notice of the subject matter of the 
proposed action can be given. 
 

F. INTRODUCTION OF PARK COMMISSION MEMBERS 
 

G. MINUTES  
1. Approve Regular Meeting minutes – April 10, 2017 
2. Approve Special Meeting minutes-April 25, 2017 

 
H. REPORTS 

1. Park Maintenance Report – Attached 
2. Director’s Memo – Attached 
3. Recreation Report-Attached 
4. Greenways Report - Verbal 
5. Town Board Liaison Report - Verbal 
6. Correspondence Report – Verbal 

I. UNFINISHED BUSINESS 
 

1. (R/B 4/10/17) Discuss Donation Recognition Board 
2. (R/B 10/10/16) Discuss additional playground equipment for Maple Edge Park 

 
J. FUTURE AGENDA ITEMS  

 
K. ADJOURNMENT 

 
Accommodation Notice 

Any person requiring special accommodation who wishes to attend this meeting should 
 contact (Public Works at 832-1581) at least 48 hours in advance 
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PARK COMMISSION AMENDED MEETING – TOWN OF GRAND CHUTE – 1900 W. GRAND 
CHUTE BLVD., GRAND CHUTE, WI – April 10, 2017 

CALL TO ORDER/ROLL CALL 

Meeting called to order at 5:00 p.m. by Karen Peterson, presiding President. 

PRESENT:     Joy Hagen, John Jones, Kathryn Pennings, Karen Petersen, Mike Schmidt, Donna 
VanBuecken, Supervisor Thyssen 

ABSENT:       Joan Haag  

STAFF:           Karen Heyrman, Deputy Director Public Works, Lisa Mroczkowski, Park Commission     
             Recording Secretary, Mike Arft, Park Forman 
                             

APPROVAL OF AGENDA/ORDER OF THE DAY 

Motion (/Schmidt/Pennings) to approve. Motion carried. (5/0) 
PUBLIC INPUT 

NONE 

Approval of Regular Park Commission Meeting Minutes – March 13, 2017 

Motion (Hagen/Schmidt) to approve minutes.  Motion carried. (5/0) 
Accept Monthly Report: 

Park Maintenance 
Mike Arft stated they are doing spring cleanup.  The ice rink at Arrowhead Park is damaged.  He said 
they will look for a new location for the 2nd ice rink next year and then build it to suit that park.  He 
said there will only be one ice rink next year at Lions Park.  The new backstops are up at Carter 
Woods Park.  The pavilion at Patriot Park had some woodpecker damage so those boards were 
replaced.  Mike stated Jeff Kippenhan accepted the full time laborer position.  His first full day will 
be April, 13th.  The part time laborer positon was accepted by Trevor Prusinski.  He had been a 
summer seasonal last year. We are one short for summer seasonal but have two interviews this week.   
He also wanted to let the Park Commission know that his hours have been changed.  He stated he was 
not included in the discussion of the hour change.  He stated his hours will be 7:00 a.m. to 3:00 p.m.  
He stated Jeff’s hours will be 6:00 a.m.to 2:00 p.m.  As he explained in the past these hours are not 
productive for the type of work that is done in the parks.   

President Petersen asked if the Town chose those hours. 

Mike replied yes. 

Commissioner Schmidt asked if the concern is with overtime.  Do you have to have 40 hours in to get 
overtime?  

Mike replied yes. 

Deputy Director Heyrman stated the decision was made to change the hours because we now have a 
full-time person and we need to more efficiently appropriating the time.  She said since Mike’s hours 
are more in the office than in the field, staff felt that the full-time person should come in at 6:00 a.m. 
to get in the field earlier.  She said staff felt the best use of the time would be to have Mike come in at 
7:00 a.m. and work until 3:00 p.m.  She stated staff is trying to stagger hours so as to not incur as 
much overtime as we did last year. 

Commissioner Pennings asked if this does not work for Mike and his crew what will be done. 
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Deputy Director Heyrman stated we would evaluate and provide him with some assistance.   
Commissioner Schmidt asked how we are incurring the overtime if Mike is only working half days 
on Fridays. 

Deputy Director Heyrman stated he was not working half days on Fridays last year. 

Mike stated last year the overtime was incurred because there were 99 Ash trees that were added to 
the schedule at the end of the year and he chose to treat them, which is why he was over on overtime. 

Supervisor Thyssen stated it is not the oversight of the committee to micro manage what the 
departments are doing. You may ask for a summary or report on how the new hours will be effecting 
the productivity and maintenance of the parks. 

President Petersen stated we will see how these new hours work for a month and then revisit the 
discussion. 

Director’s Memo 

Deputy Director Heyrman reviewed the Director’s memo.  Discussion was held on the project 
schedule handout.  She stated the bids for the new park building are due May 23, 2017.  She would 
like to have a special Park Commission meeting to review the bids and get the Park Commission 
input and feedback prior to awarding the bid at the Town Board meeting on June 6, 2017.  She stated 
the other option would be to bring the bid documents to the regular Park Commission meeting on 
May 8, 2017 and then award the bid at the June 20, 2017 Town Board meeting. 

Commissioner Schmidt asked for a special Park Commission meeting. 

The Park Commission decided that May 25, 2017 at 5:00 p.m. will be the Special Park Commission 
meeting. 

Deputy Director Heyrman moved on and shared there will be sidewalks being put in on Lynndale 
from First Avenue to Northland Avenue.  The Town received a grant to help fund the project. 

Deputy Director Heyrman discussed the parking lot project timeline.  She stated the bids are due on 
August 3rd.  The Park Commission meets on August 14th and the Town Board meets on August 15th.  
She stated we would have to have a special meeting or delay the documents going to the Town Board 
until September 5th. 

Supervisor Thyssen suggested putting it on the agenda for the August 15th Town Board meeting. Park 
Commission can review the staff recommendation at the regular meeting in August.  He then said that 
approval of staff’s recommendation can be verbally be shared at the Town Board meeting by either 
Tom or Karen. 

Deputy Director Heyrman stated that is what we will do. 

Deputy Director Heyrman discussed the Pickleball Court project.  She wanted to be aggressive with 
the turnaround for this project so the court can be used the remainder of the summer.  Bids are due on 
April 25th the Park Commission does not meet until May 8th.  She planned on putting the staff’s 
recommendation of the bid award on the May 2nd Town Board meeting.  We would have to hold a 
special meeting or push it to the May 16th Town Board meeting.   

President Petersen suggested having a special meeting. 

Park Commission decided the special meeting to review the bids for the Pickleball Court project will 
be April 25th at 5:00 p.m. 

Deputy Director Heyrman reviewed the rest of the Director’s Memo. 
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Greenways Report 
Nothing to report 

Town Board Liaison Report 
Supervisor Thyssen was glad that the Town received grant funding for the Lynndale sidewalks.  He 
stated that is a very dangerous intersection and he is happy it will be safer now with sidewalks.  He 
then thanked Commissioner VanBuecken for her years on the Park Commission. 

Correspondence Report 
Lisa stated we were not awarded the “Make America Beautiful” grant for the recycle containers for 
our parks.  

UNFINISHED BUSINESS 

Discuss Sidewalk Poetry Program 
Lisa stated she contacted the City of Appleton to get more information on how they administer their 
program.  She stated they hold a contest each year for residents to submit poems.  Five are chosen and 
used for the program.  All five poems are used in four different areas of the city.  There is criteria that 
each poem is required to meet.  The City budgets $3,500 in their sidewalk replacement budget.  The 
poems are only put in where the sidewalk is set for replacement.   

Deputy Director Heyrman stated staff will be developing a concrete repair program and this is where 
the costs for this program would be budgeted. 

Commissioner VanBuecken asked who will conduct the contest. 

Lisa replied, that would be up to the Park Commission. 

President Petersen stated it could be put in the newsletter and on the website. 

Commissioner Hagen stated she likes the program and is glad staff is recommending approval. 

Deputy Director Heyrman stated we would be looking at putting this in the January newsletter and 
bring the poems to the Pak Commission for approval in 2018. 

Motion (Hagen/Jones) to approve the creation of the Sidewalk Poetry Program to be 
implemented in 2018. 
Motion to Amend (Schmidt/Jones) to direct staff to present to the Park Commission the 
program layout for approval at the November Park Commission meeting.  
Motion carried (3/2-Pennings/VanBuecken) 
Commissioner VanBuecken stated she feels this is a waste of funds, especially when we are going to 
be asking for another full time park employee.   

Commissioner Pennings stated the taxpayers that she has talked to are not in favor of this program.  

Commissioner Hagen stated she is supporting this program because staff is supporting it and feels 
that residents will appreciate the art. 

Supervisor Thyssen stated there are other ways to fund this program. 

Commissioner VanBuecken is also concerned that this program may give the impression that the 
Town is going to start installing more sidewalks. 
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Supervisor Thyssen stated the poems would be stamped in existing sidewalks that were due for 
replacement. 

Motion to Approve as Amended (3/2-Pennings/VanBuecken). 

NEW BUSINESS 

Discuss standard bike rack design for Town facilities 
Deputy Director Heyrman stated Mike did the background on this agenda item.  She stated by 
creating a standard bike rack we will be able to tell residents who wish to donate money what they 
cost. 

Motion (VanBuecken/Pennings) to approve a standard bike rack design.  Motion carried.  (5/0) 

Discuss Carter Woods Park Sign 
Deputy Director Heyrman stated this was a budgeted item.  The Park Commission had approved the 
sign using the Town’s logo colors.  When the vendor created the rendering of the signs the logo was 
not standing out.  The vendor created three versions of the sign with three different colors of the logo.  
The vendor is suggesting that the Town use white for the logo. 

Motion (Pennings/Jones) to approve the Carter Woods Park Sign using white for the Town 
logo.  Motion Carried.  (5/0) 

Discuss standard park benches for Town parks 

Deputy Director Heyrman stated staff is recommending the standard park bench be the same as the 
ones that are in the Pocket Parks.  She stated she has been asked about donating funds towards 
benches.  Creating a standard park bench will allow staff to tell residents who wish to donate money 
towards them what they cost. 

Commissioner Schmidt asked if a plaque will be but on the bench recognizing the donor. 

Deputy Director Heyrman stated a plaque will be put on the end of the bench which would have the 
name of the donor. 

Motion (Schmidt/Pennings) to approve Town’s standard park bench.  Motion Carried (5/0) 

Discuss developing a volunteer fundraising team 

Park Commission had a brief discussion and the Commission felt this item should be tabled until the 
new Park Commissioners are sworn in. 

Motion (VanBuecken/Pennings) to table the discussion of new park fundraising until the June 
12, 2017 meeting.  Motion Carried (5/0) 

FUTURE AGENDA ITEMS 

Donor Board 
New Park Fundraising 
Playground equipment for new park 
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ADJOURNMENT 

Motion (Pennings/VanBuecken) to adjourn. Motion carried. (6/0) 
Meeting adjourned at 6:15 p.m. 

These are draft minutes taken at a regular meeting held on April 13, 2017 by:  Lisa Mroczkowski, 
Park Commission Recording Secretary, Town of Grand Chute 
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PARK COMMISSION AMENDED MEETING – TOWN OF GRAND CHUTE – 1900 W. GRAND 
CHUTE BLVD., GRAND CHUTE, WI – April 25, 2017 

CALL TO ORDER/ROLL CALL 

Meeting called to order at 5:28 p.m. by Karen Peterson, presiding President. 

PRESENT:      Joy Hagen, John Jones, Kathryn Pennings, Karen Petersen 

EXCUSED:     Mike Schmidt, Supervisor Thyssen   

STAFF:           Karen Heyrman, Deputy Director Public Works, Lisa Mroczkowski, Park Commission 
Recording Secretary 

APPROVAL OF AGENDA/ORDER OF THE DAY 

Motion (Pennings/Hagen) to approve. Motion carried. (4/0) 
PUBLIC INPUT 

NONE 

NEW BUSINESS 

Review Carter Woods Pickleball Court bids 
Deputy Director Heyrman stated there were two bids submitted for the Carter Woods Pickleball 
Court project.  Valley Sealcoat’s bid was $50,409.  Frank Armstrong Enterprises, Inc. bid $40,970.  
Staff is recommending awarding the bid to Frank Armstrong Enterprises, Inc.  

Motion (Pennings/Jones) to approve staff’s recommendation to accept the quote from Frank 
Armstrong Enterprises, Inc. in the amount of $40,970.  Motion Carried. (4/0) 

ADJOURNMENT 

Motion (Hagen/Pennings) to adjourn. Motion carried. (4/0) 
Meeting adjourned at 5:33 p.m. 

These are draft minutes taken at a special meeting held on April 25, 2017 by:  Lisa Mroczkowski, 
Park Commission Recording Secretary, Town of Grand Chute 
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MEMORANDUM 
 

TO:      Park Commission 
 
FROM:     Mike Arft, Park Foreman  
 
DATE:      May 8, 2017 
 
RE:            Park Maintenance Report 
   
All Parks 
• We have done the spring cleanup and turned the water on at all the parks. We did some lawn 

rolling where it was possible but we do have some areas that will have to be landscaped.   

• We have started cutting grass but due to all the rain there are areas we can’t get to at this 
point. When we are able to cut those areas we will probably have to rake it and pick it up. 

• On May 4 Jeff attended a playground safety seminar on common safety issues to look for and 
fall zone requirements. We will be starting our bi-weekly safety inspections of all the park 
playgrounds. 

• We have arranged for Girl Scouts to plant flowers at Arrowhead Park and Lions Park the week 
of May 15, 2017 

 
Arrowhead and Patriot Park 
• The new hand dryers and trash receptacles have all been installed. 
 
Carter Woods Park 
• When we turned on the water we found that we had a broken outside faucet that will have to 

be repaired. The ball diamond infield improvements are running behind because of all the rain. 
I spoke with H&K fields and it looks like they may be coming the week of May 15th. 

  
Lecker Park  
• We went out to Lecker Park and ran through the trails to check for erosion or damage from the 

ski or bike trails and found no damage.  
 
Lions Park 
• I went out with Brent from IT to look at possible camera locations and the door locks. This will 

be the first park to get a new security system and automatic locks and heat sensors. 
• The new insulated kitchen door is ordered and will be installed when it comes in. 
 

http://www.grandchute.net/


 
 
Maple Edge Park 
• The turf at Maple Edge Park is in poor shape caused by all the use the soccer field gets. 

Normally we would like to give it a full growing season before we allow soccer goals to be put 
out. All the parks are scheduled to get a spring weed and fertilizer treatment but at Maple Edge 
we have added 2 additional treatments to give it a boost. We will reevaluate it in summer and 
decide if it needs additional treatments or maybe we will have to remove the soccer goals.   

 
Prairie Hill Park 
• A couple of weeks ago Tom and I meet with Josh Ball and Brian Olson from the mountain bike 

club to talk about the upcoming trail building. Sounds like they would like to get started in the 
next month or two. 

 
Arbor Day 
• This year our Arbor Day tree planting was held at Maple Edge Park. With help from children 

from Houdini and Badger schools we planted 3 trees a “Greenspire” Linden, a “Triumph” Elm, 
and a Common Hackberry. 
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MEMORANDUM 
TO: Park Commissioners 

Jim March, Town Administrator 

 Thomas Marquardt, Director of Public Works 

FROM: Karen M. Heyrman, Deputy Director of Public Works  

DATE:  May 8, 2017 

RE:  Report from DPW for 05-18-17 Park Commission Meeting 

 

Budget 
Summary  
  

 2017 Budget As of 4/30/17 % Used 

PARK 
REVENUES 

Park Rental, Recreation  
Soda Mach./Tickets Rev. 
Donations 
Grants 

$ 17,500 
$   5,100                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                
$ 25,000 
$   5,000 

$    4,603.54 
$           0.00 
$    1,715.00 
$           0.00 

    26.31% 
0.00% 
6.86% 
0.00% 

PARKS Personnel (Salary, OT, 
Commissioners, Fringe Ben.) 

$218,040 $  33,671.40 15.44% 

 Operations & Maint. $105,117 $  10,427.00 9.92% 

 Capital Outlay – Equip. $153,100 $           0.00 0.00% 

RECREATION Personnel(Salary, OT, Fringes) $  15,830 $    1,310.22 8.28% 

 Operations & Maint. $    9,550 $       190.42 1.99% 

TRAILS MAINT. Personnel $   30,580 $     4,420.94 14.46% 

 Operations & Maint. $   86,650 $       658.06 0.79% 

FORESTRY. Personnel $   14,000 $         13.61 0.10% 

 Operations & Maint. $   22,300 $           0.00 0.00% 

CAPITAL 
IMPROVEMENT 
PLAN 

Town Campus Park 
Planning 
Town Campus Regional 
Park 
Carter Woods 
Park/AWBC Master Plan 
Pickleball 

$     52,600 
 
$1,071,000 
 
$     55,600 
 
$     50,000 

$  52,600.00 
 
$    5,351.30 
 
$           0.00 
 
$           0.00 

100.00% 
 

0.50%  
 

0.00% 
 

0.00% 
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1. Maintenance Report 
 
Mike Arft will present this report 

2. Prairie Hill Park Single Track Grant 

The flagging define the wetland is completed.  Staking for the new berm will be completed 
for WDNR concurrence on relocation of the north end of the berm.  DPW crew will perform 
the work as time allows.   

Tom met with the mountain bike club to plan their summer activities.  They will coordinate 
dirt moving for the trail when our equipment is on site.  The trail map submitted with the 
grant was modified to end the single track 300 feet short of Capitol Drive.  The WDNR is not 
opposed to an elevated boardwalk trail through the wetland area. 

3. Town Center park update  

Three comments on donations were received to date:

 

Plans for construction of the Community Building were advertised on May 2, 2017.  The site 
plan will be reviewed by the Plan Commission on May 16.  A special Park Commission 
meeting is scheduled on May 25, 2017, to review bids for this project.  Alternate bids are 
requested for the second parking lot, the revised roofline, a metal roof, and prefabricated 
sunshade devices.  The engineer/architect has discussed adding an alternate for the entry 
and gathering plazas.  The base bid include a poured in place concrete.  

Staff continues to refine the estimates for audio/visual, security, and miscellaneous 
furnishings.   

4. Park Commission monthly report to Town Board 

The monthly report from the Park Commission will include information on the Town Center 
Park and the Pickleball Courts at Carter Woods Park.  The survey comments for revising the 
tennis courts will be provided.   

Comment
Would like name on wall.  What level do you need to donate to get name on wall?  Told her discussion was $100 or more.  Naming rights and room names were also available.

First let me say thanks to everyone involved in building this park, myself and neighbors are very excited to see a new park closer to our homes.  We live in the Starview Heights 
neighborhood off of Elsner Rd in the other side of the train tracks from the proposed park location. Is there any plans to provide a path so our neighborhood has access? We seem to 
be blocked in by major roads here.  I am also more than willing to volunteer my time to lead an effort to raise funds or do some planning work to make this happen if that is what is 
needed.    I told him the Park Commission will be discussing development of a volunteer fundraising team at the June Park Commission meeting and I will  share interest in participating 
on this team.  I also stated that Town staff has discussed a pedestrian crossing of the railroad tracks that would connect to the trail system leading to the new park near the water tower.  

I'd be interested in donating to the Town Center Park.  But, I do have a question.  Would the donation be tax deductible, or is the funding for the park donation considered 
a 501(c)(3) non-profit?  The reason I ask is that I might be able to get a donation match from my company as well, if the organization meets the criteria for non-profit.  
Karen forwarded Julies repsonse that:  Donations to a public entity are tax deductible.  However, we are not a 501(c)(3) not for profit.  Matt will follow up with our 
foundation to see if it would still qualify for a match and asked how he would actually make a donation?  Is there a form to fill out?  Or just through the email 
correspondence?  I replied that we do not have a form.  There is a park development account established for donations.  You would receive a receipt for your donation for 
income tax purposes.  











 
 

 
AGENDA REQUEST 

May 8, 2017 
 
 
TOPIC: Donation Recognition for Town Center Park 
 

 
 New Business     Unfinished Business     Reports 

 
 Closed Session     Ordinance/Resolution 

 

 Meeting:  Park Commission 

Department Reporting:  Parks  Submitted By: Lisa Mroczkowski 

 

 
ISSUE:  Selection of Donation Recognition Board 
 

 
BACKGROUND/ANALYSIS:   At the February 13, 2017 Park Commission meeting, staff was directed to 
research the costs associated for Donor Recognition at the new Town Center Park building.  Staff presented three 
options to the Park Commission.  The Park Commission felt there was not enough information regarding the 
criteria for the donation levels and tabled the agenda item until the Park Commission meeting in May. 
 

 
RECOMMENDATION:   Staff’s recommendation is to table this item until September 11, 2017 meeting. 
 

 
FISCAL IMPACT:        OTHER FUNDING   None 
 

 
ATTACHMENTS:  
 

 
   



 
 

 
AGENDA REQUEST 

5/8/2017 
 
 
TOPIC:  Maple Edge Park additional playground equipment 
 

 

 New Business     Unfinished Business     Reports 
 

 Closed Session     Ordinance/Resolution 
 

 Meeting:    Park Commission    

Department Reporting:  Public Works Submitted By: Karen M. Heyrman, P.E. 
 

 

 
ISSUE:  The Park Commission has requests for additional equipment at Maple Edge Park.  The park amenities 
include a trail, playground equipment, benches and landscaping as well as an open play area for flag football or 
soccer. 
 
 

 
BACKGROUND/ANALYSIS: At the July 11, 2016, Park Commission meeting Commissioner Jones supplied a 
list of additional park equipment that neighborhood residents requested.  The list included soccer goals, 
additional benches, more picnic tables, basketball/tennis courts, and adult swings.  The Town purchased soccer 
goals and placed additional picnic tables.  There are currently 2 park benches at this location that differ from 
what has recently become our standard bench.   
 
The park commission was asked to discuss additional playground equipment for the 2017 budget.  Staff reviewed 
the plans and determined the open space would be impacted by additional playground equipment.  The park size 
was reduced from the planned size when negotiations to purchase the adjacent warehouse were unsuccessful.  
At the September 9, 2016 Park Commission meeting staff recommended maintaining the open space that was 
included in the original design.  Additional playground equipment could be added in the future if the Town is able 
to acquire the adjacent property.  The Park Commission deferred the decision of additional equipment at Maple 
Edge Park until the Park Commission meeting in April of 2017. 
 

 
RECOMMENDATION: The staff recommendation has not changed from what was discussed on September 9, 
2016.  The recreation staff has Soccer clinics planned in the open space in June and July.   
 
 

 
FISCAL IMPACT:        N/A  
 
 
 

 
ATTACHMENTS:  
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