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CALL TO ORDER/ROLL CALL 
 
Meeting called to order at 5:00 p.m. by President Carey. 
 
ROLL CALL: 
PRESENT: Mike Schmidt, Karen Petersen, John Jones, Nathen Scott, Joy Hagen, Jennifer Buelow Fischer, Larry Carey 
 
EXCUSED:   
 
STAFF:  Katie Schwartz, Public Works Director; Karen Heyrman, Public Works Deputy Director; Eric Davidson, Supervisor 
Liaison to the Park Commission; Mike Arft, Parks Foreman; Mike Patza, Town Planner; Carrie Gretzinger, DPW Office 
Coordinator  
 
OTHERS:  None 
 
PLEDGE OF ALLEGIANCE:  President Carey led the Pledge of Allegiance. 
 
APPROVAL OF AGENDA/ORDER OF THE DAY 
 
Motion (Schmidt/Buelow Fischer) to approve the agenda.  Motion Carried (6/0). 
 
PUBLIC INPUT 
 
There was no public input. 
 
APPROVAL OF REGULAR PARK COMMISSION MEETING MINUTES – March 11, 2019 
 
Motion (Hagen/Jones) to approve the minutes.  Motion carried (6/0). 
 
REPORTS 
 
Park Maintenance Report – Verbal  
 
Parks Foreman Mike Arft provided information in the Park Commission packet and verbally reported the following: 
 
The Town has hired Ayla Black as a part-time maintenance worker.  She attended FVCT for horticulture so the staff is  
excited to have her join the Park Department team. 
 
Park staff is in the process of cleaning up and repairing any damages the snow plows may have caused at all Grand  
Chute Parks.  The park staff is installing the new trash and recycling cans at Prairie Hill, Arrowhead and Maple  
Edge Parks.  The old signs at Prairie Hill Park have been removed, sites for the new signs are being prepped for  
installation the week of April 8th.  The staff is looking at ways to improve the drainage between the tennis and volley ball  
court at Lions Park as well as correcting the water issue that occurred in the basement of the park shelter at Carter  
Woods Park. 
 
The staff has created the street tree list for the 2019 planting season.  The town was named a Tree City USA for the 15th  
time and also received a Growth Award for the second time.  This year’s Arbor Day event will be held at Patriot Park on  
Friday, April 26th at 10:00am.  Students from Badger and Houdini Schools will be assisting the staff with planting the trees. 
 
Registration for the Summer Adventure Camp and tennis lessons opened on March 15, 2019 and the numbers are doing  
impressively well this early in the registration process. 
 
Director’s Memo – Verbal   
 
Deputy Director Heyrman provided information in the Park Commission packet and verbally reported the following: 
 
Final proof of the donor recognition display was provided and staff is confirming the plaque text with each donor. 
 
The staff will be reviewing the short-term goals identified in the CORS plan and provide recommendations for Park  
Commission discussion to prioritize the enhancements into a five-year Capital Improvement Plan.  The discussion in  
April included Carter Woods and Prairie Hill Parks.  The remaining discussions are as follows: 

 May – Brookview & Starview Parcels 
 
The Town Board monthly report will include a summary of the Park Commission recommended priority of improvements 
at Carter Woods Park and Prairie Hill Park. 
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During the April 16th Town Board Meeting the following Park Commission Appointments will be made: 
o Tyler De Bruin, Park Commission Alternate 
o Commissioner Buelow Fischer, re-appointment for another term 

Elections for the President and Vice President of the Park Commission will be held in May. 
 
Correspondence Report – Verbal Deputy Director Heyrman 
 
Deputy Director Heyrman provided a copy of an email received from Kristin Thompson regarding pickle ball noise, hours 
of operation and the lighting at Carter Woods Park.  Deputy Director Heyrman responded back to Ms. Thompson stating 
the Park Commission has not expressed interest in modifying the hours of the pickle ball courts and that the lighting 
operation is consistent with other parks and has not changed. 
 
Update from Outagamie County Greenways – Verbal Commissioner Hagen 
 
There is no Outagamie County Greenways Report. 
 
Update from Town Board Liaison – Verbal Supervisor Davidson 
 
The Town Board approved the replacement of the County Bridge on Casaloma and the replacement of the culvert on  
Applecreek Road. 
 
President’s Report – Verbal President Carey 
 
There is no President’s Report. 
 
NEW BUSINESS 
 
Discuss/approve the updated Grand Chute Pedestrian and Bicycle Strategy. 
 
Mike Patza, Town Planner presented copies of the preliminary updated pedestrian and bicycle plans (last updated in  
2013) and verbally reviewed the changes since 2013 as well as future off-street and on-street network plans. 
 
Motion (Hagen/Scott) to open up for discussion.  Motion Carried (6/0). 
 
The Park Commission discussed the priority items and timelines for these items as listed on page 39 of the draft 
pedestrian and bicycle plan as well as the future off-street network plan and what method is used when deciding which 
roads/streets need pedestrian or bicycle networks. 
 
Recommendation to approve the updated Grand Chute Pedestrian and Bicycle Strategy recognizing that there  
may be some formatting and/or grammar changes made.  Approved (6/0). 
 
Discuss/approve the capital improvement recommendations at Prairie Hill Park. 
 
Motion (Scott/Buelow Fischer) to open up for discussion.  Motion Carried (6/0). 
  
Deputy Director Heyrman provided the recommendations from the CORS plan at Prairie Hill Park and the map on the Fox  
Valley Mountain Bike Club trail features proposed at this park.  She explained the staff agreed that the perimeter walk  
should be done when the poured in place playground surface is done.  The staff is also researching methods on how to  
properly remove the invasive species. 
 
Recommendation to delay the perimeter walk and security allowance and allocate the invasive species removal  
to the park maintenance budget and to have the CIP include site furnishings and asphalt trail resurfacing for  
short-term improvements at Prairie Hill Park.  Approved (6/0). 
 
Discuss/approve the capital improvement recommendations at Carter Woods Park. 
 
Motion (Hagen/Jones) to open up for discussion.  Motion Carried (6/0). 
 
Deputy Director Heyrman provided the recommendations from the CORS plan at Carter Woods Park.  She explained the  
staff agreed that the perimeter walk should be done when the poured in place playground surface is done.  The staff is  
also recommending trail improvements and invasive species removal be included in the park maintenance budget. 
 
Recommendation to delay the perimeter walk and allocate the invasive species removal and trail improvements  
to the park maintenance budget and to have the CIP include shelter renovations, site furnishings and asphalt  
resurfacing for short-term improvements at Carter Woods Park.  Approved (6/0). 
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Discuss the park key card deposit. 
 
Motion (Schmidt/Scott) to open up for discussion.  Motion Carried (6/0). 
 
Deputy Director Heyrman discussed the park rental policy and the reasons we require a security deposit on park rentals.  
She noted that the registration/payment receipt states that failure to return the key by 4:00 pm on the first business day 
following the reservation results in forfeiture of the security deposit of $200. All renters must agree to this prompt when 
checking out for their reservation and are also informed more ways. The cost for a new key card is minimal and requires 
approximately 30 minutes of staff time to deactivate an unreturned key card and activate a new one.  The staff is 
recommending that the policy include a "Key Card Deposit" for parks that use the key card system (TCP and Lions) which 
lessens the amount of the security deposit refunded by $25 each day up to two days late, totaling $50.  We would like the 
policy to stay the same for shelters using keys at this time as it is more expensive to rekey the building. These keys 
cannot be deactivated and require the building to be rekeyed. 
 
The staff is recommending that the policy include a “Key Card Deposit” for parks that use the key card system  
(TCP and Lions) which lessens the amount of the security deposit refunded by $25 each day up to two days late,  
totaling $50, refund Sandy Star $175 of her deposit as she returned the key card one day late and would like the  
policy to stay the same for shelters using keys at this time as it is more expensive to rekey the building.  These  
keys cannot be deactivated and require the building to be rekeyed.  Approved (6/0). 
 
FUTURE AGENDA ITEMS 
 
 
 
ADJOURNMENT  
 
Motion (Buelow Fischer/Schmidt) to adjourn the meeting.  Motion Carried (6/0). 
 
Meeting adjourned at 6:16 p.m. 
 
These minutes were taken at the regular meeting held on April 8, 2019, by:  
 

Carrie Gretzinger 
Carrie Gretzinger, Public Works Office Coordinator 
Town of Grand Chute  


